Introduction to........

Concur Mobile

June 15 2009

Applies to these Concur solutions:
Expense in Concur Travel & Expense
Concur Cligbook Travel

Concur Cligbook Travel in Concur Travel
& Expense

[0 Concur Invoice

You can use Concur Mobile on your hand-held device (smartphone) to assist with your
Expense and Travel needs. Because you are using your smartphone, you can access your
Expense and Travel information in a cab, in a meeting, at the restaurant — where your laptop
is not available or is too cumbersome.

Among other things — you can enter out-of-pocket expenses real-time and take a picture of
the associated receipt. You can check your itinerary, reserve a car, check the status of your
expense reports, finish your expense report approvals, and make a dinner reservation.
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About this Guide

This guide provides instructions for users to set up and use Concur Mobile.

All sample screen shots show the Blackberry Curve and Blackberry Bold. Your device

may look slightly different.
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Overview
Feature List

Concur Mobile is available for use with Concur Expense and/or Concur Cligbook
Travel.

If you use Concur Cligbook Travel, you can use Concur Mobile to:

e View your itinerary e Capture policy violations
e Complete online check-in e Call:
e Check your flight status ¢+ Travel agent
e Check weather conditions + Hotel
e Search flight schedules ¢ Restaurant
¢ View seat availability ¢ Taxi
e Search, book, and cancel: ¢+ Rental car
¢+ Dining e Map locations for:
¢+ Hotel + Hotel
¢+ Rental car ¢+ Dining
¢ Taxi ¢+ Car rental
e View vendor details e Obtain driving directions

If you use Concur Expense, you can use Concur Mobile to:
e Add, edit, and delete out-of-pocket expenses
e Capture and upload receipt images

e View your expense report status and details

View expense entries

Approve or reject expense reports (if you are a report approver)

Search for taxi and dining

Devices
Currently, Concur Mobile can be used with the Blackberry (OS 4.2 or higher) or
Windows Mobile (OS 6.0 and higher). If your device does not have the appropriate
operating system, upgrade as per normal procedures, which may involve contacting
your cell provider.

User Roles and Permissions

The only required permissions/roles are that of Travel User and/or Expense User.
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Setting Up Concur Mobile

If Concur Mobile has been activated by Concur for your company and if you have the
Travel User and/or Expense User role, then Concur Mobile Registration appears in
the Other Settings section of the left menu on your profile page.

My Concur  Travel Expense Reports Administration Profile Help

Rersenaliafoonation . fystem Setiings JTravely

My Profile

Your Information

i BlackBernry

& Today
[ Office Mabile

Calendar Calculator

Concur Mobile

Contacts g
[ Internet Explorer =

P — Internet
e bt Sharing

Manage Trips.
Manage Expenses & Reports

Manage your trips, expenses, and approvals from your mobie devics using
Concur Mobile:
Trips: Wiew your existing trips, search for hotels, dining, taxis and rental
cars, and book new trips:

anag
Add Mobile Expense
Search for Dining
‘Search for Taxi

3 search for Hotel
Search far Rental Car

: Add mobils expenses and view your existing expense reports

e
o appmva[

Step 1:

Getting Started:
The system has verified your profile for the listed
settings. Al of these settings must be vaid before
Concur Mokl wil function praperly.

Other Settings

Concur Mobile Check List

walid Cresit cwfu
walid Billng Az found

alid Home Address missing.

“alidd Mobile: Phane missing

[-X-¥ Ny

“alid Mobile Carrier missing.

\information.

@ in this section indicates
missing profile information.

Click Go to the Profile page
to provide the missing

~

J

y 4

Warning: One o mare of these setiings is missing or invalid. Access
befors sttempting to use Concur Mobile. Go to the Prafile pade

ile and make the eppropriste corrections

~

Concur Mobile Check List

[}
[}
Getting Started: =
The system has veritied your prafile for the listed
Other Settings seftings. Al of these seftings must be valid before ]
Concur Mokile vl function properly @

walid Credit Care found.
Walid Biling Address found.
walid Home Address found.
“alid Mabile Phone found.

alid Mablle Carrier faund.

Suceess: All profile settings have been vl

Step 2:

Obtain your launch instructions using
this URL or have them emailed to you.

Follow the launch instructions and then
return to this profile page.

e | if you would ke this address emailed to you, erter your mobie email in the field below and click $end Instructions.

our company may have installed the Concur Mobile software for you by sending it eirectly to your mokile device. If so, you wil see the
Concur Mokile icon an your device:Jf you need to install Concur Mobile on your device, downioad f from < <launch instructions URL>>

—

Mobile E-mail

|Chris Miler@LevDes com

| Seniinsiion ] /’

Concur Mobile Login and PIN

'=:BlackBerry

Ta log in'to Concur Mokile on your mobile device, you must erfer your User Name and  Mabile PIN. Your User Name is
Chris.Miller@lendev.com. If you have net yet set up o need o change 2 FIN, erter = four-digit numeric PIN in the
fielis beiowr.

Mobile PIN Werify Mobile PIN

1l | [ setMobile P ] s

Step 3:

Set your numeric Mobile PIN.

You can now log on to Concur Mobile on your

~N—

hand-held device using the User Name and PIN

shown in this section.
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Logging On to Concur Mobile

= Locate the Concur Mobile icon, which o ———————

C - Wel Mobil
C may be on the main screen of your elcome to Concur Mobile
device or in your device's folder for o

Manage Trips
downloads. £3 Manage Expenses & Reports
¥ Expense Approvals
Start the application, log in, and access the Q> Travel Approvals
Concur Mobile menu. 4  Add Mobile Expense

@Q Search for Dining
&  Search for Taxi
%3 Search for Hotel
12 Search for Rental Car e

Manage Trips

On the Concur Mobile menu, select Manage Trips. A list of your upcoming trips
appears.

Crncur Trips (6)
Trip Name Start Daté
Trip from Seattle to Los Angeles 4/1/2009

t=g BOS - Boston Logan International Airport - 442/2009

Trip from Minneapolis/St. Paul to Seattle 4/4/20
ul to Denver 4/7/20q Use the menu on this page
to view your itinerary for the
selected trip.

Trip from Minneapolis/StORS

Trip from Mifneapolis/St ashington 5/5/20
3/18/2

Cnecur Ttinerary (5) - Trip from Seattle to Los Angeles

View Itinerary

Travel Agency Info
Concur Home ‘f Seattle Tacoma Intl Arpt (SEA) to Los Angeles Intl (LAX)
Refresh Screen Flight: Flight #WN0712 Economy(Y)

Hide Departs: Seattle Tacoma Intl Arpt (SEA) Terminal

Departs at: Wed Apr 1 - 10:25 AM

Arrives: Los Angeles Intl (LAX) Terminal 2

Arrives at: Wed Apr 1 -1:00 PM

Status: Confirmed; JLN473

Duration: 2 hours, 5 minutes; Stops: 1

Ticketing: E-Ticket; Seat:
2% Connecting at Metro Oakland Intl Arpt(OAK) to Los Angeled
1Y Thrifty

% Los Angeles Intl (LAX) to Seattle Tacoma Intl Arpt (SEA)
% Connecting at Metro Oakland Intl Arpt(OAK) to Seattle Tac
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On the Itinerary page...

C'necur Itinerary (5) - Trip from Seattle to Los Angeles

‘i‘ Seattle Tacoma Intl Arpt (SEA) to Los Angeles Intl (LAX)

Eliriht-

Elimht #WKMNOAT12 Economy‘\"]

Flight Schedule Pt (SEA) Terminal

AM
Flight Status /Use the menu on this page to: \

) Terminal 2
Online Check In .
Weather Stops: 1 .
Add Taxi To

Add Taxi From
Intl Arpt{OAK) to
Add Dining PHOAK)

Add Hotel .
Bl i sy o e le Tacoma Intl Ar *
Travel Agency Info

Concur Home Intl Arpt{OAK) to
Hide

Check in online

Check the flight schedule, seat
map, and status

o Add/change/cancel a taxi/dining/
hotel/rental car reservation
Check the weather

and more...

NOTE: The menu options change
depending on the itinerary item you
have selected. You will see different
options for car, hotel, etc.

Dining

Access via the itinerary menu... or the main menu

K\IOTE: An advantage\

; of using the itinerary

Flight Schedule ) .
Flight Status Welcome to Concur Mobi men-u is that Concur
online Check In ‘ Mobile prepopulates
Weather ) Manage Trips fields whenever
Add Taxi To f.3 Manage Expenses & Reports|  possible.
Add Taxi From = Expense Approvals - This i

Y Travel Approvals appear for US clients
Add Hotel 25 Add Mobile Exnensa. only.
Add Rental Car = = \ /
Travel Agency Info @Q iy Dl
Concur Home T oearch tor Taxi
Hide %7 Search for Hotel

i=r Search for Rental Car

On the Search for Dining page...

Los Angeles Airport, United States
e.g. 'BOS' or 'Boston Airport’
Choose the desired search tab. Date T"."E: Apr1 2009 10:25 AM
Party Size: 1
Then, enter or select the remaining Name:
search criteria. Find restaurants within
Number: 5
Scale: miles
Price Range: Any Price
Cuisine: Any Cuisine

Cncur Search for Dining

IXITeosd Location YCompany Location
Search by Airport
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Cnecur Select Restaurant (23)

Pri
$%

Restaurant
Capistrano's - El Segundo

Cuisine B

Californian

ice

~

Dining Info

Make 11:00 AM Reservation
Map Restaurant Location
View Website

Dial 310.640.1070

Sort by...

New Dining Search
Refresh Screen

Concur Home

Travel Agency Info

Hide

1440 E. Imperial Ave
El Segundo, CA 90245 View the search results.
1.01 Mile(s) away .
Later: 11:00 AM Use the menu on this page to:
Proud Bird $% American e« Make reservations
Piknic $% Californian e Map the location (Concur Mobile
Pancho's $% Mexican / Sou will prepopulate the address in
Second Story - Hotel Belamar $%% Contemporary your device's mapping tool and
Sashi - : e map your route)
Call the restaurant
and more... /

Hotel

Access via the itinerar

Flight Schedule
Flight Status
Online Check In
Weather

Add Taxi To
Add Taxi From

menu...

Add Dining
Add Hotel

Add Rental Car
Travel Agency Info

Concur Home
Hide

NOTE: An advantage
of using the itinerary
menu is that Concur
Mobile prepopulates
fields whenever
possible.

[

or the main menu

Welcome to Concur Mobi

Manage Trips

Manage Expenses & Reports
Expense Approvals

Travel Approvals

Add Mobile Expense

Search for Dining

Search for Taxi

© WD o

w0

T

%7 Search for Hotel
— Search for Renta

ar

]

On the Search for Hotel page... KSEUSELERRLIE L
X8 Location {Company Location |

Choose the desired search tab.

Then, enter or select the remaining
search criteria.

Search by Airport

Los Angeles Airport, United States

e.g. 'BOS' or 'Boston Airport’'
Check In: Apr1, 2009
Check Out: Apr 2, 2009
Find hotels within

Number: 5

Scale: miles
Hotel Name:
Smoking: Non-smoking
Room Type: King
Guests: 1
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6ew the search results. Just Iia

the online version, you can see
which vendors are preferred,
e-receipt enabled, and green/
yellow/red in policy.

Use the menu on this page to:

« View hotel details

¢ Map the location (Concur
Mobile will prepopulate the
address in your device's
mapping tool and map your

o Check hotel rates

route)
& and more... /

Cncur- Four Points Culver City

Rate
]

Room Description

Cncur- Select Hotel (1T1)
Cost

EEEE © 125 usD

2.97 Mile(s) away; Rating: 3 Star(s)
5990 Green Valley Circle

Hotel

Four Points Culver City

Hotel Rates

Hotel Detail

Map Hotel Location
Sort by...

New Hotel Search
Refresh Screen
Concur Home
Travel Agency Info
Hide

Best Western Marina Pacific
our Points Lax Airport

Sheraton Gateway Hotel Los
our Points By Sheraton San

Best Western Airport Plaza Ir

125.00 USD - 1k Best Available Rate - Traditional Non-
smoking: Four Comfort Bed:Free Wi-fi And Bottled

Water:

LA13E AnlicCh
Book this room

New Hotel Search
Refresh Screen
Travel Agency Info
Concur Home
Hide

125.00 USD 2q Best Available Rate - Traditional
Mot et LSiaat e Rate - Accessible

e Rate - Deluxe Nol

View the hotel details.

Book the room.

Read the cancellation policy.
Pay with your company card.

C'necur- Book Room - Four Points Culver City

Rate and Cancellation Policy

ExTRA PERSON: $10.00
GUARAMTEE REQRD- MAJOR CREDIT CARDS

-04MAYDS5 - END MON-SUN

GUARAMNTEE REQUIRED FOR LATE ARRIVAL

GUARAMTEE REQUIRED FOR ALL RESERVATIONS

ACCEPTED FORMS OF GUARANTEE-

AGENCY IATAfARC CREDIT CARD

ACCEPTED FORMS OF PAYMENT-

CASH CREDIT CARD

TRAVELLER 5 CHECK

-04MAY0DS5 - END MON-SUN

MAIL DEPOSIT TO -

FOUR POINTS SHERATON CULVER CITY / 5990 GREEN VALLEY
CIRCLE / CULVER CITY CA 90230

CERTAIN PERIODS AND INDIVIDUAL RATE PLANS MAY HAVE
DEPOSIT REQUIREMENTS AND WVARYING CANCELLATION POLICIES.
CHECK HOTEL AVAl

b
NOTE: Your company card
number never appears on
your mobile device.
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Taxi

or the main menu

ﬂ\JOTE: An

Flight Schedule
Flight Status
Online Check In
Weather

Add Taxi To
Add Taxi From

Add Dining
Add Hotel
Add Rental Car

Travel Agency Info

advantage of using
the itinerary menu is
that Concur Mobile

Welcome to Concur Mobile

Concur Home
Hide

©  Manage Trips prepopulates fields
f.y Manage Expenses & Reports whenever possible.
9= Expense Approvals L
49  Travel Approvals NOTE: This Ilnk_may
5 Add Mobile Expense appear for US clients
e only.
% Search for Taxi \ /
= Search for Hotel
tar Search for Rental Car -l

On the Search for Taxi page...

Enter the pick-up address (if one
is not already provided).

Cneur Select Taxi Company (11)

<+, Alexandria Yellow Cab

Recommended Option

- Instant Reservation & Live Taxi GPS Updates
- No cash—Secure Credit Card Payment in Car
- Convenient Smart Receipt by Email

I " . .
{ AAA Limousine Service, Inc

n R PR g
Make Reservation
Terms and Conditions

earch for Taxi

209 Madison St

t: AAA Limousine Service Inc: Serving Northern Virginia

{: Alexandria Diamond Cab: Serving Northern Virginia

Alexand
Feb 28,

lAlexandria, VA 22314-1764

Cneur Search for Taxi

[Walor=1ule[)l Company Location

Search by Location
Pick-up:
Chicago O'Hare Airport - 10000 West O'Hare, Chicago,

IL 60666
Airport or Address

Drop-off (opt.):

Passengers: 1
Local Time: Jul 15 2009 9:12 AM

On the search results
page, the RideCharge
taxis (if any) are listed
first.

Use the menu to make the RideCharge\
reservation.

Confirm the ride.

In the car, at the end of the ride, enter
the amount you want to pay for the taxi
into Concur Mobile.

Payment is charged to your company
card, your driver receives an instant
message, and you receive an e-receipt

online. /

Payment:

Change Option

Confirm Ride

Terms and C
Concur Home
Hide

onditions

By confirming ride, you agree to the Terms and Conditions
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'Cncur Select Taxi Company (11)

a Alexandria Yellow Cab

AAA Limousine Service Inc: Serving Northern
AAA Limousine Service, Inc

Alexandria Diamond Cab: Serving Northern M

Virginia

-t -t

Alexandria Union Taxicab Cooperative
Alexandria VIP Cab Co.

Alexandria White Top Cab Company
Dial (703) 575-9560

Terms and Conditions

Search for Taxi

If RideCharge is not available in the area, select
a taxi.

Call the taxi company to make arrangements.
You cannot pay through Concur Mobile or
receive an e-receipt.

Rental Car

or the main menu

/

NOTE: An advantage

of using the itinerary

Eliaht Schedule menu is that Concur
e Welcome to Concur Mob) i
Flight Status Mobile prepopulates
Online Check In ) fields whenever
Weather @ Manage Trips possible.
Add Taxi To £3 Manage Expenses & Reports\
Add Taaﬂ From ? Expense ApproVa|S
i:g IE-I)IortI::P Q2 Travel Approvals
Add Rental Car 4 Add Mobile Expense
Semairasnas sant e W) search for Dining
ravel Agency Info A
Concur domeﬁ I e Search for Taxi
Hide 7 Search for Hotel
[Q Search for Rental Car ! -
Chcur Search for Rental Car .
On the Search for Rental Car Search by Alrport
page ... I
e.g. 'BOS' or 'Boston Airport'
Date: Mar 5, 2009
Hour: 9:00am
Enter an airport (if one is not already Drop-Off
rovided). .
P ) End Date : Mar 5, 2009
Then, enter or select the remaining End Hour: 5:00pm
search criteria.
Car Type <Choose>
— — i Non-smoking
C'ncur- Select Rental Car (8) 0

Total Cost
333.44 USD

Car Class

] Standard
39.95 USD per day; Unlimited free miles
Car; Automatic transmission; Air conditioning
Location hours: -
SEATTLE/TACOMA-SEA/TAC INTERNATIONAL AIR
SEATTLE WA 98188

WA, US
O =EEES Standard 201.52 USD
Tilly Standard 201.61 USD

Reserve this Car
Dial 206-433-5825

Map Location

View the search results.
Use the menu on this page to reserve the car.

Search for Rental Car

June 15 2009 Concur
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Add a Mobile Expense

You can use Concur Mobile to add basic out-of-pocket expense information and take
a picture of your receipt. You can then use Concur Expense to upload both. Once
uploaded, you can edit the expense to add any other required information. The
receipt picture appears in Expense like any other uploaded scanned image.

You can add a Mobile expense using the Welcome to Concur Mobile
main menu:
@ Manage Trips
£ Manage Expenses & Reports
Y= Expense Approvals
L) Travel Approvals
4% Add Mobile Expense
Search for Dining
1% Search for Taxi
On the Add Mobile Expense page... %3  Search for Hotel
C'ncur Mobile Expense Details LSearch for Rental Car X
Details
Expense Type: Breakfast
Transaction Date: Mar 05, 2009
Amount: 4.2500000 Enter or select the basic expense
Currency: Us, Dollar information.
r:::t?;;: gg%r,?‘ﬁkdsw A U§e the menu on t_his page to take a
picture of the receipt.

Take Picture

lect Picture

Manage Expenses and Expense Reports

You can view, edit, and delete your Mobile expenses. You can check the status of
your existing expense reports and view your expenses.

You can manage your Mobile e ———]
expenses and expense reports using Welcome to Concur Mobile
the main menu:

(™) Manage Trips

£.3 Manage Expenses & Reports ]
= Expense Approvals

39 Travel Approvals

4  Add Mobile Expense

B0  search for Dining

T Search for Taxi

%3 Search for Hotel
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Manage your Mobile expenses

You can add, edit, view, and delete Mobile expenses.

Date

3/10/2009
Vendor:
Location:

3/10/2009

Edit/View Details o

Delete Mobile Expense O
Add Mobile Expense G

Refresh Screen
Concur Home
Hide

Cncur Manage Expenses & Reports (2] .

Mobile Expenses

Amount Type

9.00 USD Breakfast

Starbucks
Redmond WA

37.00 USD Taxi

Use the Mobile Expenses tab.
Use the menu on this page to:

Edit Mobile expenses
Delete Mobile expenses
and more...

View your expense reports

You can view your existing expense reports, expense details, and report status.

C'ncur Manage Expenses & Reports (8)

Mobile Expenses JSqsl=lgl=03{=]efo] g

Report Name

WVendor Visits
Pmt Status:
Tot. Amt:
Currency:
Purpose:

Training

temp

Sales Class
LevDev

temp
GlobalTech
Crayton Book

Status Tot. Amt
Not Submitted 863.63 USD
Not Paid
863.63
usb Use the Expense Reports tab.
Contracts
Not Submitted 1,752.06 USD

Not Submitted
Not Submitted
Not Submitted 658.00 USD
Not Submitted 0.00 USD

Not Submitted R
Not Submitted Cnour Manage Expenses & Reports (8)

Mobile Expenses |0 hlges _

0.00 USD
2,251.00 USD

-

Use the menu on this page to:

« View the expense entries
on the report

¢ View the report header
information

« View receipt images

« Create additional Mobile

expenses

and more...

Report Name Status Tot. Amt
Vendor Visits Not Submitted 863.63 USD
\ Pmt Status: Mot Paid
Tot. Amt: 863.63
Currency: uso
Purpose: Contracts
- - | d 1,752.06 USD
View Expense Entries :
P d 0.00 USD
View Report Header od 2 251.00 USD
:‘?:’“P?‘Eb?'pf d 658.00 USD
dd Mobile Expense [
Refresh Screen d D-0DLIZD
Concur Home d 3,434.00 USD
/ Hide d 43.00 USD
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Review and Approve Expense Reports

If you are an expense report approver, you
can use Concur Mobile to review a report

along with its expense details, header details,

and receipt images. You can either approve
the entire report "as is" or reject the entire
report. You cannot make changes to the
report, for example, to partially approve
amounts.

On the Manage Expense Approvals page...

Report Date
2/11/2009

Employee

Never, William
Contracts

Report Name
Vendor Visits
Purpose:

View Expense Entries

View Report Header
View Receipts

Approve Expense Report
Reject Expense Report
Refresh Screen

Concur Home

Hide

fﬁ] Manage Trips

' orts
9= Expense Approvals

W7 Travel Approvals

45 Add Mobile Expense

W9  search for Dining

= Search for Taxi

%3 Search for Hotel
Search for Rental Car

Welcome to Concur Mobile

P
|

Tot. Amt
4,502.00

View the expense details

View the receipt images
Approve the report
Reject the report

and more...

Use the menu on this page to:

View the header information

Review and Approve Trips

If you are a trip approver, you can
manage your approvals using Concur
Mobile. You can review the itinerary,
approver the trip, or reject the trip.

On the Manage Trip Approvals page...

Welcome to Concur Mobile

Eﬁ] Manage Trips
£ Manage Expenses & Reports

' g;' Travel Approvals l

| Add Mobile Expense
@Q Search for Dining

lraveler Trip
Trip from Minneapolis/St. Paul to Seattle

Trip from Minneapolis/St. Paul to Boston

per
Ll

Search for Taxi
Search for Hotel
Search for Rental Car

Hotel Reservation
Car/Hotel Reservation
Trip from Washington to Atlanta - for €

J/ernon Bear

View Itinerary
Approve Trip

Use the menu on this page to:

View the itinerary
Approve the trip
Reject the trip
and more...

Reject Trip
Refresh Screen
Concur Home
Hide

June 15 2009 Concur Mobil
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Uploading Your Mobile Expenses into Concur Expense

Your Mobile expenses will generally upload to Expense automatically. You can also
upload them manually. To upload your Mobile expenses, log on to Concur Expense
and open the appropriate report.

Select Import.

My Concur Travel Expense Reports Administration Profile Help Log Out
Yiew Reports New Expense Report  Approve Reports

ExpenseiGenter, - Cecil

Expenss Report © Drdeto Roport] :
s Delete Report| 5 Submit Report

Vendor Visits © port| A e

N Expense “[LDetails - [ Viswg |5 Tmport [ Receipts v izPrink~

Expense List <«

My Concur Travel Expense Reports Administration Profile Help Log Dut

Yiew Reports New Expense Report  Approve Reports

ExpenseiGenter, - Cecil Bea BT 1T

:;;?:jeo?-esp?ir;i o ) Delete Reeport | 54 Submit Report
N Expense “[LDetails - [ Visw+ |5 mport [87 Receipts i Prink+
Expense List 3
) Totak oo || Sart Enpenfes -
ipd D Impart | = | g Match Unmateh R 2| Refresh
| pete ~ Expense Type Amount Requested [ show Tripd mpgb J sich | Unmstch | @ Remove (2 Refres
= Expenss-datail Date Amount
H Unmatched Mobile Entries
= Lo i ligdulbl FveTelalululal=} i
=
J I Starbucks Resmand,wa 020272009 3400
. & Test Test 30462009 $56,444,455.10
Select the desired charges
A == 23232 3052222 §23232.00
and click 1 mport- == Awards 30562009 $689.00
) == Airfare 30762009 $101.00
i) Starbucks Redmond Via 30562009 $4.25

My Concur Travel Expense Reports Administration Profile Help Log Out

Yiew: Reports  New Expense Report Approve Reports

Expense/Genter - Cecil

Expense Report
. Delete Report | 7 Submit Report
Vendor Visits [© 0ckte Repare| A b

FeiNew Expense “jDetals v [ view~ [ Import~ [ Receipts» < Print
Expense List «
o Tatak $4.00 Smart Expenses -
=l = = i e [] shaws Trips ) ~  FMatch |k Unmatch | & ] Refrash
[T 02272008  Breakfast $4.00 $4.00 ExpspseDatal Date Sl
Starhcks Unmatched Mobile Entries
) g Starbucks Minnespolis, MM 03i20/2009 $3.75
I Starbucks Minnespolis, Mn 04i27/2009 $200
— 0304/2009 56,444 45510
- - - 0305/2222 $23232.00
The imported expense appears in the expense list (left R -
side of the page) along with the Mobile icon. 037008 $101.00
031052009 5425

NOTE: If you delete an expense from an expense report and that expense was
generated in Concur Mobile, that expense it not deleted from the system — it moves
back to the "pool" of Mobile expenses on your device.
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